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Foreword
This Information Pack has been prepared by the Travel and International Health Team of
Public Health Scotland (PHS). It sets out the conditions of designation for Yellow Fever
Vaccination Centres (YFVCs) in Scotland and provides practical information for those
planning to become or that already are YFVCs.
Further information on yellow fever and on other health risks overseas can be found on the
TRAVAX® website. A password is required to access the website but registration is free
within the NHS in Scotland. There is a nominal charge for use out-with the NHS.

Contact details
The Travel and International Health Team (Yellow Fever)
Public Health Scotland
4th Floor, Meridian Court
5 Cadogan Street
Glasgow
G2 6QE
Website: hps.scot.nhs.uk

Administrative enquiries
Telephone: 0141 300 1137
Email: phs.yellowfever@phs.scot

Clinical enquiries
TRAVAX® Telephone Helpline: 0141 300 1130
This service is for Healthcare Professionals only.
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Enquiries from the general public
YFVCs should direct travellers to fitfortravel.nhs.uk the public website provided by PHS,
which gives travel health advice consistent with that on TRAVAX.
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Introduction
The International Health Regulations (IHR) adopted by the World Health Organization
(WHO) in 1969 were formulated to help prevent the international spread of disease, and in
the context of international travel, to do so with the minimum of inconvenience to the
passenger. The Regulations were designed primarily as a public health measure for the
receiving country rather than for the protection of the individual.
The World Health organization approved the revised edition of the IHR in May, 2005. The
requirements and recommendations are updated annually following consultation between
the WHO and state parties, who are asked to confirm or update their requirements for
international travellers. Yellow fever is currently the only disease for which an International
Certificate of Vaccination or Prophylaxis (ICVP) may be required for entry into a country.
Yellow fever vaccine can only be administered at centres that are designated by the national
health administration; for Scotland this is Public Health Scotland (PHS). The requirement for
designating yellow fever vaccination centres (YFVC) is to ensure the ‘quality and safety of
the procedures and materials employed’.1 2 The legislative authority for PHS to do this on
behalf of the Scottish Government falls under section 10 of the National Health Service
(Scotland) Act 1978 and specifically the National Health Service (Functions of the Common
Services Agency) (Scotland) Amendment, (No 2) Order 2006 SSI/2006/603.3
In view of the requirement for NHS organisations to improve and assure quality through a
system of clinical governance and risk management, PHS require standards of practice
within designated YFVCs in Scotland. Independent clinics are expected to maintain
standards at least equal to those in the NHS. Since 2016 Health Improvement Scotland has
overseen the regulation and standards of independent clinics in Scotland.4
Advice on the prevention of yellow fever is essential for all travellers visiting yellow fever
endemic areas. These travellers may also be at risk from other vaccine and non-vaccine

1

Revision of International Health Regulations. WHA 58.3. Fifty-eighth World Health Assembly. 23
May 2005. Annex 6 & 7.

2

Chapter 1 Arrival and Departure. www.who.int/csr/ihr/en/

3

National Health Services Amendment Order oqps.gov.uk/legislation/ssi/ssi206/ssi_20060603_en_1

4

Healthcare Improvement Scotland healthcareimprovementscotland.org/
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preventable diseases, including malaria. The YFVC will be expected to ensure that the
traveller is aware of these risks and other issues relative to travel and must advise
accordingly. YFVCs are encouraged to register with and use TRAVAX, a web-based
resource detailing travel health risks including yellow fever and malaria. It is a source of
national guidance for health professionals advising travellers, developed and managed by
the Travel and International Health Team of PHS. Registration is free within the NHS in
Scotland. Register online at travax.nhs.uk. In addition, YFVCs should encourage travellers
to look at fitfortravel.nhs.uk the public web-site provided by PHS, which gives travel health
advice consistent with that on TRAVAX.
This Information Pack provides the information required for application to become a
designated YFVC. The IHR’s are explained, together with information on completing an
International Certificate of Vaccination or Prophylaxis and requirements for record keeping.
Guidelines for the storage and administration of yellow fever vaccine, resuscitation and
anaphylaxis and training programs for YFVCs are identified.
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The International Health Regulations and International
Certificates of Vaccination or Prophylaxis
International Health Regulations and yellow fever
The International Health Regulations of the WHO, are formulated in part to reduce the risk of
the spread of yellow fever. The regulations aim to restrict movement between countries of
individuals who are considered as having been exposed to yellow fever virus and who may
be capable of spreading the disease. The IHR are thus designed primarily as a public health
measure for the receiving country rather than for protection of the individual.
A proportion of mandatory vaccination against yellow fever is carried out with the aim of
preventing yellow fever virus from being imported into vulnerable countries. These are
countries where yellow fever does not occur but where the mosquito vector and non-human
primate hosts are present, and therefore, conditions are conducive for the introduction of
yellow fever. If the virus was imported, this could lead to establishment of infection in
mosquitoes and primates, with a consequent risk to the local population. In these cases,
vaccination may be an entry requirement for all travellers (including, occasionally, airport
transit) arriving from countries where there is a risk of yellow fever transmission. In some
circumstances, failure to provide a valid certificate to the port health authorities could result
in a traveller being quarantined, immunised or denied entry.
Information on country requirements for yellow fever is published annually by the WHO in
International Travel and Health.5
Note: The absence of an ICVP requirement (refer to WHO International Travel and Health or
TRAVAX country-specific pages) does not imply that there is no risk of yellow fever in the
country. Yellow fever immunisation may be recommended for the protection of the individual
traveller. Yellow fever vaccinators should have access to current information on disease
risks and outbreaks.
When yellow fever vaccination is contraindicated on medical grounds, this should be stated
in a medical exemption certificate/letter, in English (or French). The traveller should also be

5

International Travel and Health, Word Health Organisation 2017 who.int/ith/en/
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informed of the risks associated with non-vaccination. The health authorities at the
destination should take this letter into account on arrival (see resuscitation and
anaphylaxis section).

International Certificate of Vaccination or Prophylaxis (ICVP)
Persons undergoing yellow fever vaccination under IHR shall be provided with an
International Certificate of Vaccination or Prophylaxis; certificates conforming to the IHR
model are provided by the vaccine supplier when yellow fever vaccines are ordered.
Additional supplies can be obtained from PHS in small quantities (see Supply of
International Certificates of Vaccination or Prophylaxis section and example below). It
should be noted that no departure from this certificate is permitted. Any amendment of the
certificate or erasure or failure to complete any part may render the certificate invalid the
International Certificate of Vaccination or Prophylaxis is valid only if the vaccine used has
been approved by WHO, and if the vaccinating centre has been designated by the
appropriate health administration.

Example of international certificate of vaccination or prophylaxis
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The International Certificate of Vaccination or Prophylaxis (ICVP) is valid for the life of the
person vaccinated. This should be stated on the IVCP along with the date the certificate is
valid from. When the vaccine is given for the first time, the ICVP becomes valid 10 days after
vaccination.
The International Certificate is an individual certificate and cannot be used for more than one
person. A separate certificate should be issued for children. A parent or guardian should sign
a certificate that is issued to a child who is unable to write. If that parent or guardian is either
illiterate or otherwise unable to write, it will be permissible to indicate a signature by that
person’s mark together with the indication of another person that the mark made is the mark
of the person concerned.
In the UK the certificates are preprinted in English and French and must be completed in
English or French; an additional language may be added.
Either the registered medical practitioner responsible for the YFVC or other authorised health
professional must sign the certificate. Any nurse or pharmacist employed at a designated
YFVC who carries out vaccination under the direct supervision of a medical practitioner is
authorised to sign an International Certificate of Vaccination or Prophylaxis (ICVP). The
certificate must also bear the official stamp of the administering centre (see section Yellow
Fever Vaccination Centre Identification Number and Stamp) however this will not be
accepted as a substitute for the signature, both are required.
The date must be recorded as follows: the day placed first in numerals; the month should
appear second in letters, the year should come last in numerals, for example: 16 May 2021.
Individuals should store the certificate in a safe place, usually with their passport, and be
encouraged to make a photocopy or electronic copy that would be of assistance should reissue become necessary.

Re-issue of International Certificates of Vaccination or
Prophylaxis against yellow fever
In the case of a lost International Certificate of Vaccination or Prophylaxis (ICVP), the
original administering YFVC should ideally re-issue it. A re-issued ICVP need not be signed
by the original vaccinator and can be signed instead by a person authorised to sign at the
time of re-issue. The date on the ICVP should be the date of the original vaccination. If the
9

original administering YFVC is no longer a designated centre, or the patient is unable to
attend the original administering YFVC, any designated YFVC may reissue an ICVP. In order
to do this, they must be satisfied that the individual has been vaccinated and that sufficient
information is available to complete the ICVP i.e. date of vaccination, manufacturer and
batch number of vaccine. Only designated YFVC can reissue an ICVP as it will need to be
stamped.
If the patient has lost their Yellow Fever ICVP, and the records of the original vaccination are
also lost, the patient may have to be revaccinated in order to assure that they are protected
against yellow fever.
In every case it is important that the re-issuing practitioner is satisfied that the patient
is adequately protected against yellow fever, and when there is doubt about that
protection, a repeat vaccination should be considered. Individual advice should be
sought if this situation occurs within 4 weeks of the original vaccination.
When there is a name change since the issue of the original ICVP, for example marriage or
divorce, the name change should be verified by checking passport details or by inspection of
appropriate official documentation relating to the name change.

Supply of International Certificates of Vaccination or
Prophylaxis
Certificates conforming to International Health Regulations come packaged along with the
yellow fever vaccine. Sanofi Pasteur, who manufacture and distribute Stamaril® yellow fever
vaccine facilitate this arrangement.
PHS holds a small stock of certificates should YFVCs require a few extra copies above those
supplied with the vaccine. These can be obtained via existing routes, either by phoning PHS
(0141 300 1137) or phs.yellowfever@phs.scot
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Supply of yellow fever vaccine
The only WHO approved Yellow Fever vaccine that is available in the UK is Stamaril ®
available from:
Sanofi Pasteur
One Onslow Street
Guildford
Surrey
GU1 4YS
Website: sanofi.co.uk
It is important to note that PHS do not manufacture or supply yellow fever vaccine.
This process is controlled by private sector pharmaceutical companies. Please be aware that
shortages in the supply of vaccines have been known to occur. If this occurs, PHS will
engage in discussions with vaccine manufacturers, the Scottish Government and other
stakeholders. PHS will aim to keep YVFCs informed of the outcome of these discussions.
Specific queries about vaccine supply and availability should be directed to suppliers.
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Designation as a Yellow Fever Vaccination Centre and
application procedure
Conditions of designation
Since yellow fever vaccine can only be administered at centres designated by State Parties,
branch surgeries or additional surgeries that have a different geographical location are
required to register separately as a YFVC. See the Conditions of Designation (CoD).
It is a Condition of Designation (CoD) that the GMC registered medical practitioner who is
the responsible supervising clinician (RSC) for the centre confirms that:
1. The YFVC will administer only yellow fever vaccines approved by the WHO. For
details of the approved yellow fever vaccine available in the UK see section 3.0.
2. All yellow fever vaccinations carried out at the centre will be performed by the RSC, or
by a suitably qualified person (doctor, nurse, pharmacist) acting under his/her
direction and control.
3. Facilities for administering and storing vaccines will meet the principles, practices and
procedures defined in Immunisation against infectious disease: the green book.
4. Appropriate policies for safe administration of yellow fever vaccine will be in place,
and all staff involved in administration of vaccine will be appropriately trained. Such
knowledge and training must include:
a. risk assessment for travel
b. requirements for vaccination as a condition for entry to a country
c. the safe administration of yellow fever vaccine
d. yellow fever disease prevention measures
e. potential vaccine-associated adverse events.
The YFVC will be expected to ensure that the traveller is aware of these risks
and other issues related to travel and must advise accordingly.
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5. The YFVC will comply with staff training as required by PHS.
6. The YFVC will keep records of all yellow fever vaccinations which will be maintained
and archived or disposed of in accordance with both local and national policies.
7. The International Certificate of Vaccination or Prophylaxis will be completed in
accordance with WHO International Health Regulations (IHR), bearing a specified
YFVC registered stamp and signed by an authorised vaccinator.
8. Vaccine associated adverse events will be reported to the Medicines and Healthcare
Products Regulatory Agency (MHRA) via the yellow card system. The easiest way to
report an adverse event is via the MHRA website. Alternatively, Yellow cards are
available in the back of the BNF and can be completed and posted to: FREEPOST
Yellow Card.
9. Annual returns of vaccine utilisation and any vaccine associated adverse events will
be returned to PHS electronically. This is to allow statistical and research analysis;
returns from individual YFVCs will not be publicly available.
10. PHS will be notified immediately of any changes, which may affect the YFVCs
designation status.
a. In particular, a new RSC in charge of the clinic will be required to sign and
return CoD form.
b. Should the RSC move to a new site, they must re-apply for designation for the
new YFVC.
11. If requested, PHS will be given access to the YFVC or receive copies of related
records to ensure that the centre is complying with the CoD.
12. The centres status as a designated YFVC will be reviewed annually.
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Application procedure
A designation fee is payable for all YFVCs in Scotland, this includes the initial tutor led
training session for one clinical member of staff that will work in the YFVC. Additional staff
that wish to attend tutor led training will be required to pay a fee for the session. After the
first year of designation YFVCs will be required to pay an annual renewal fee, alternatively
the YFVC can opt to pay this fee on a two yearly basis.
Details of current fee structure are available on the HPS website.
Newly applying centres wishing to become designated YFVC will need to have one clinical
member of staff that will work in the YFVC attend the initial tutor led training session before
their application can be fully processed. The GMC registered medical practitioner that will be
the YFVCs RSC must complete an application form as well as agree and sign the
Conditions of Designation (CoD) for designation as a YFVC.
Completed forms should be returned electronically to:
Email: phs.yellowfever@phs.scot
Applications will be reviewed to assess whether the centre complies with the necessary
CoD. YFVCs must be prepared to give access to representatives of PHS who may visit, or to
send copies of required documentation, to ensure these conditions are being met.

Yellow Fever Vaccination Centre Identification Number and
Stamp
Once a centre has been confirmed as designated, PHS will issue each YFVC with a unique
identification number. This should be quoted in all correspondence with PHS and is the
number which should be included on the official stamp used by the centre for International
Certificates of Vaccination or Prophylaxis.
YFVCs are required to use an official stamp on all International Certificates of Vaccination or
Prophylaxis against yellow fever. This stamp should include the unique identification number
allocated to you by PHS, following designation.
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The YFVC stamp is not provided by Public Health Scotland (PHS) but should be ordered by
the YFVC. In order to fit the yellow fever certificate (the International Certificate of
Vaccination or Prophylaxis), the stamp should measure as close to 20mm by 10mm as
possible and contain only your YFVC number and the words “United Kingdom”.

Example stamp

UKYFVC0000S
United Kingdom

10mm

20mm
You should order a new stamp promptly for use on ICVPs. There are a number of online
suppliers providing suitable stamps – however PHS cannot endorse any particular supplier.
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Withdrawal of Designation of Yellow Fever Vaccination Centre
Status
YFVCs that do not conform to the Conditions of Designation (CoD) will be removed from the
central register of YFVCs and will have their status as a registered YFVC revoked. See the
process for de-designation of centres.

PHS withdrawal of designation of Yellow Fever Vaccination Centre Status
by PHS
YFVCs that do not conform to the Conditions of Designation (CoD) will be removed from the
central register of YFVCs and will have their status as a registered YFVC revoked. See the
process for de-designation of centres.
Thereafter, the RSC for the centre (i.e. GMC registered medical practitioner) must ensure
that the following actions are taken:


The YFVC stamp is disposed of.



Any unused vaccine(s) is disposed of according to manufacturer guidelines and local
policy.



Any unused YF vaccination certificate(s) are returned to PHS.



Record keeping requirements are maintained (see section on requirements of
record keeping)
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Voluntary withdrawal of designation of Yellow Fever Vaccination Centre
Status
Where a YFVC no longer wishes to remain designated, the RSC for the centre (i.e. GMC
registered medical practitioner) must ensure that the following actions are taken:


The PHS yellow fever administrator is informed by submitting the Voluntary Dedesignation of a Yellow Fever Centre Form to PHS via post or email.



The YFVC stamp is disposed of.



Any unused vaccine(s) is disposed of according to manufacturer guidelines and local
policy.



Any unused YF vaccination certificate(s) are returned to PHS.



Record keeping requirements are maintained – vaccination records of yellow fever
vaccination must be kept for at least 10 years from the date given.
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Training
As part of the Yellow Fever Vaccination Centre (YFVC) programme being delivered on
behalf of the Scottish Government, Public Health Scotland (PHS) is responsible for the
mandatory training requirements for designated YFVCs in Scotland.
Each YFVC is required to have at least one member of clinical staff (doctor, nurse,
pharmacist) complete training every two years. However, PHS recommends that all clinical
staff involved in advising travellers about yellow fever should either attend tutor led training
session or complete the online training annually. The online training course is free of charge;
this can be accessed at any time.
Details of tutor led training (including available dates) and the online training can be located
on the HPS website.
Newly applying centres wishing to become designated YFVC will need to have one clinical
member of staff that will work in the YFVC attend the initial tutor led training session before
their application can be fully processed.
It should be reiterated that all those involved in administering travel vaccines, including
yellow fever, should have knowledge of travel-associated health risks, including the risk of
malaria. YFVCs should ensure that travellers are aware of these risks and be able to advise
accordingly.

Assessment and Audit
YFVCs are required to abide by the ‘Conditions of Designation’. In order to ensure safe,
high quality healthcare for patients and users of the YFVC, PHS requires assessment and
audit of the YFVCs.
The Assessment and Audit process has as its purpose the provision of sufficient information
by the designated YFVC to enable PHS to have confidence in the competency of the YFVC
to remain a designated centre.
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Administration of Vaccines Including Yellow Fever
Vaccine
Immunisation is an important method of preventing infectious disease. Successful
immunisation will depend on a number of factors, including the use of a safe and effective
vaccine, proper vaccine storage conditions, obtaining consent and using the correct injection
technique into the correct site. Those administering the vaccine must be familiar with the
Summary of Product Characteristics (SPC) of this live attenuated vaccine including
contraindications and potential adverse events.
General information relating to immunisation procedure, technique and consent is
documented in Immunisation against infectious disease: the green book. Sources of
information relating to the administration of yellow fever vaccine include: the SPC for
individual vaccines, the medical information department of the relevant vaccine manufacturer
and in the yellow fever disease information page on TRAVAX®.
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Requirements for record keeping
Records of all yellow fever vaccinations must be maintained. Where the person to be
vaccinated is a registered patient of the YFVC, a written record of yellow fever vaccination
should be made in the patient’s medical record. Persons attending the YFVC who are not
registered patients at that YFVC should have a personal record constructed that should be
retained by the YFVC.
Record of vaccination should include:


date of vaccination



vaccine proprietary name and manufacturer, batch number and expiry date of the
vaccine



name and status of the vaccinator (in block capitals where the record is hand written
and any special instructions or advice given to the person vaccinated, or if a child, to
the person responsible for the child)



consent of the person to be vaccinated, inclusive of the risks and warnings given to
the person with regard to the vaccination. Further information on consent can be
obtained from Immunisation against infectious disease (The Green Book) 6



6

Other remarks as appropriate.

Department of Health. Immunisation against infectious diseases, 2014.
https://www.gov.uk/government/collections/immunisation-against-infectious-disease-thegreen-book

20

A separate record (see Example Yellow Fever Vaccination Record) should be made of
all yellow fever vaccinations given at the YFVC. This record should include:


patient name (and identification number where relevant)



date of vaccination



vaccine proprietary name and manufacturer, batch number and expiry date of the
vaccine



name and status of the vaccinator (in block capitals where record is hand written)



special instructions or advice given to the person vaccinated, or if a child, to the
person responsible for the child



other remarks as appropriate.

In addition, where a letter of exemption has been issued, it is recommended that this is
recorded, including the reason for the exemption and the date it is to expire.
Records of yellow fever vaccination should be maintained and archived or disposed of in
accordance with both local and national policies.
If the YFVC ceases to be a designated, it must still maintain and archive or dispose of
associated records in accordance with both local and national policies.
In either case PHS should be informed of the change and of the arrangements made for
transfer, storage and access to the patient records.
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Storage of Yellow Fever Vaccine
A suitably trained person should be nominated for each YFVC to be responsible for the safe
storage of the vaccine. There should be a designated deputy to cover in times of absence.
Yellow fever vaccine should be transported and stored at +2ºC to +8ºC. Manufacturers’
recommendations on storage must be observed. Should any vaccines be either transported
and/or stored out-with this range, then such vaccine should not be used until advice has
been sought from the vaccine manufacturer and/or relevant practice and NHS Board Staff.
Vaccines should be stored within a pharmaceutical refrigerator that is specifically designed
for the purpose of storing vaccines or medicines. These are designed to provide a stable,
uniform and controlled temperature throughout the unit. Vaccines should not be stored in a
domestic refrigerator. All staff should be aware of the procedures to follow should a break in
the cold chain occur. Procedures for storage, distribution and disposal of vaccines should be
audited regularly.

Disposal of Yellow Fever Vaccine
All needles and syringes should be disposed of immediately following use into a puncture
resistant sharps container. Needles should not be re-sheathed. Unused vaccine, spent or
partly spent vials should be disposed of safely, preferably by heat inactivation or incineration.
Contaminated waste and spillage should be dealt with by heat sterilisation, incineration or
chemical disinfection as appropriate. Those providing or handling live vaccines should follow
local policy with regards suitable procedures for vaccine disposal.
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Resuscitation and anaphylaxis
All Healthcare professionals who administer vaccines must be familiar with recognition and
treatment of a patient with anaphylaxis. Training must follow local policy in terms of
frequency. Preparation must be made for the management of anaphylaxis and other
immediate reactions to vaccination. Epinephrine (Adrenaline) and basic life-support
equipment must be immediately available whenever a vaccine is administered.
Current UK resuscitation and emergency treatment of anaphylactic reactions guidelines are
provided by the Resuscitation Council (UK)7 and should be available within each YFVC.

Example Medical Exemption from the requirement for International
Certificate of Vaccination or Prophylaxis

7

Resuscitation Council Guidelines 2014 available at www.resus.org.uk
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Where a physician advises that an individual should not be vaccinated on medical grounds,
an exemption certificate may be issued. The International Certificate of Vaccination or
Prophylaxis contains a page for medical exemption and YFVCs should use this. Other
medical practices should write the medical exemption on headed writing paper. This medical
exemption will be taken into consideration by the port health authorities in the destination
country. If there is sufficient time, a traveller could request from the High Commission or
Embassy of the country or countries to be visited, a letter accepting the exemption. Although
this may be helpful on entry, in practice not all embassies are able to guarantee the attitude
of individual port health officials or provide written assurances.

Example

Name __________________________________________________________________
DOB ___________________________________________________________________
Passport number__________________________________________________________
This is to certify that on medical grounds I advise that Yellow Fever vaccine is
contraindicated in the above named person and should not be given.

Date ___________________________________________________________________
Expiry __________________________________________________________________
Signed __________________________________________________________________
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De-designation of Yellow Fever Vaccination Centres
(YFVC)
Introduction
The international Health Regulations (IHRs) on Yellow Fever vaccinations assist in
preventing the international spread of Yellow Fever. Under the IHRs, the yellow fever can
only be administered at Yellow Fever Vaccination Centre (YFVCs) that are designated by
State Parties National Health administrative system (as defined by the IHR).
In order to gain designation status, YFVCs need to both achieve and thereafter maintain
certain standards to allow them to administer the Yellow Fever Vaccine. It is the remit of
each state parties national health administrative system to regulate the practices and
procedures of the YFVCs in order to ensure the quality and safety of the procedures and
materials employed.89
In Scotland, the Scottish Government is the national health administrative system tasked
with the designation responsibility. In accordance with its powers the Scottish Government
as delegated the responsibility for designation and administration of YFVCs to Public Health
Scotland (PHS). The legislative authority for PHS to do this on behalf of the Scottish
Government falls under Section 10 of the National Health Service (Scotland) Act 1978 and
specifically the National Health Service (Functions of the Common Services Agency
(Scotland) Amendment (No.2) Order 2006 SS1/206/603.10

8

Revision of International Health Regulations. WHA 58.3. Fifty-eighth World Health Assembly. 23
May 2005. Annex 6 and 7.

9

Chapter 1 Arrival and Departure. Available at www.who.int/csr/ihr/en/

10 National Health Service Amendment Order
oqps.gov.uk/legislation/ssi/ssi2006/ssi_20060603_en_1
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As a consequence, PHS has produced this information on the designation of YFVCs that
provides, amongst other things, details of the standards that have to be met in order for
centres to become, and therefore maintain their status as designated YFVCs.
PHS continually monitors YFVCs compliance with the standards through an ongoing YFVC
review programme. As well as designating YFVCs, PHS also has the authority to dedesignate those YFVCs who fail to maintain the required standards. Such de-designations
will take place in accordance with the de-designation processes contained here

De-designating a YFVC
PHS will de-designate an existing YFVC, if at any time, whether through the ongoing
inspection process or it comes to PHS attention that a YFVC is in breach of failing to
maintain the standards of practice required in accordance with the Conditions of
Designation.
For the avoidance of doubt each YFVC is required to maintain the following standards in
order to remain as a designated YFVC:


The requirement to issue an International Certificate of Vaccination or Prophylaxis in
accordance with the International Health Regulations and International
Certificates of Vaccination or Prophylaxis section.



The ‘Conditions of Designation (CoD)’ set out in the information pack is followed.



The requirement to be familiar with the Summary of Product Characteristics of the live
attenuated vaccine in accordance with the section Administration of Vaccines
Including Yellow Fever Vaccine in the information pack.



The requirements for record keeping set out in the information pack are met in full.



The requirements with regards to storage of Yellow Fever vaccine laid out in the
information pack are met in full.



The requirements for disposal of the Yellow Fever vaccine in accordance with the
information pack are met in full.
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The requirement for dealing with the yellow fever vaccine should the cold chain
be interrupted as discussed in the information pack.



The requirement that all healthcare professionals with responsibility for immunisation
should be familiar with guidelines for the management of anaphylaxis as set out in
the information pack.

Any designated YFVC who fails to maintain the standards set out in the information pack will
become subject to the de-designation process described below.

The de-designation process
For the purposes of the de-designation process breaches of the standards with regard to the
attendance at training will be dealt with separately to breaches of the other standards
contained in the information pack.
Breaches of the Conditions of Designation (CoD) set within this information pack other than
for those breaches relating to the failure to attend mandatory training.
Should it come to the attention of PHS, either through the ongoing review process or
otherwise, that a designated YFVC is in breach or otherwise failing to maintain any of the
Conditions of Designation, then the following de-designation process will be followed:
Should the breach become apparent as part of the ongoing review process, then the
designated YFVC involved will receive notification from PHS of whatever standards has
been breached together with notification that the YFVC has been categorised as ‘under
review’ and will be subject to a further, more detailed record and/or YFVC review.
Should PHS become aware that a designated YFVC is in breach or otherwise failing to
maintain one of the Conditions for Designation in circumstances outside of the ongoing
review process, then the designated YFVC involved will receive notification from PHS of
whatever standards has been breached together with notification that the YFVC has been
categorised as ‘under review’ such that it will be subject to a detailed record and/or YFVC
review.
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In circumstances where, in the judgment of PHS, the breach(s) committed by a YFVC are so
serious as to put the YFVC’s ability to administer yellow fever vaccinations safely in doubt,
PHS has an unfettered discretion to suspend the YFVC involved from administering any
further vaccinations whilst the breaches are investigated.
Should it come to the attention of PHS that further breaches of the Conditions for
Designation have been committed by any designated YFVC categorized as ‘under review’,
then that YFVC will be suspended from being able to administer any further vaccines whilst
the suspected breaches are investigated by PHS.
Should it become apparent following the detailed review that the designated YFVC in
question is complying with the Conditions for Sesignation, the ‘under review’ categorisation
will be lifted and the YFVC will be able to continue to administer yellow fever vaccinations as
normal.
Should PHS judge, during the review process, that the breaches committed by the
designated YFVC render it unsafe for them to continue to administer yellow fever vaccines,
then PHS has unfettered discretion to suspend the YFVC involved from administering any
further vaccines whilst the breaches are remedied and Conditions of Designation met.
Following the detailed review should the breaches be proven to be being committed by the
designated YFVC categorised as ‘under review’, then a remedial time limited action plan will
be agreed between PHS and the YFVC in order that the breaches be remedied.
Following expiration of the time limit allowed, the designated YFVC categorised as ‘under
review’ will be subject to a further record and/or YFVC review.
Should it be apparent during the further review that the breaches have not been remedied in
accordance with the action plan then PHS will withdraw the designated status of the YFVC
such that they will no longer be entitled to administer yellow fever vaccinations.
Should the breaches have been remedied then the ‘under review’ categorisation will be
removed and/or he suspension lifted and the YFVC will be entitled to continue to administer
yellow fever vaccinations as normal.
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Failure to attend mandatory training
Should a designated YFVC fail to abide by the training requirements laid down in the
standards for designation, then the following de-designation process will be followed.
The designated YFVC will be notified that they are in breach of the relevant standard for
designation, i.e. the standard relating to training. The YFVC will be given a specified period
in which to remedy the breach. Should action be taken to remedy the breach in the time
period specified, then the designated YFVC will be entitled to continue to administer yellow
fever vaccinations as normal.
Should there be a failure to remedy the breach within the specified time period then the
designated YFVC will be given notice that they have a further period to remedy the breach
during which they will be suspended from being able to administer further yellow fever
vaccinations. Should action be taken to remedy the breach in the further time period
specified then the designated YFVC will be entitled to continue administer yellow fever
vaccinations as normal.
Should there be a failure to remedy the breach within the further time period, then PHS will
withdraw the designated status of the offending YFVC such that they will no longer be able
to administer yellow fever vaccinations.

Repeated breaches of the standards for designation
Should a YFVC commit repeated breaches of the Conditions of Designation then PHS has
discretion to withdraw their designated status notwithstanding the fact that such breaches
may repeatedly be rectified.
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Applications for designation following de-designation
YFVC that have de-designated will be entitled to apply to become designated YFVCs again
should they be able to comply with the Conditions of Designation in the future.
Any de-designated YFVCs reapplying for designated status will be subject to a review by
PHS as part of the application process to ensure compliance with the Conditions of
Designation.
PHS has an unfettered discretion as to whether or not it is prepared to allow a formerly dedesignated YFVC to become a designated YFVC again in the future.

Voluntary de-designation
Should a YFVC wish to voluntarily de-designate, the YFVC must advise PHS by submitting
the ‘Voluntary de-designation of a Yellow Fever Vaccination Centre’ form stating the
reasons for the YFVCs de-designation. At any time after voluntary de-designation a YFVC
can reapply for designation as long as the Conditions of Designation (CoD) are met in full.

Disputes and appeals against de-designation
Should a designated YFVC feel that they have complied with and met all the conditions of
designation, as laid down by PHS, the designated YFVC has the right to dispute and appeal
against the decision of PHS to de-designate the YFVC.
In the event of a dispute or appeal against being de-designated the YFVC must in the first
instance address their complaint to:
Travel and International Health (Yellow Fever)
Public Health Scotland
4th Floor, Meridian Court
5 Cadogan Street
Glasgow
G2 6QE

30

In the event of a complaint made by a designated YFVC not being dealt with fairly by PHS, in
the opinion of the designated YFVC, then the YFVC has the right to appeal or to take their
complaint to the Director, and should be addresses to:
The Director, Clinical and Protecting Health Directorate
Public Health Scotland
4th Floor, Meridian Court
5 Cadogan Street
Glasgow, G2 6QE

Arbitration
In the event that the designated YFVC feels their complaint or appeal against PHS has not
been dealt with fairly, then the designated YFV may appeal to the Chief Executive of PHS,
whose decision in all matters will be final and should be addressed to:
The Chief Executive
Public Health Scotland
Gyle Square
South Gyle Crescent
Edinburgh
EH1 9EB
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Appendix 1: other sources of information on yellow fever
and yellow fever vaccine
Description of disease, transmission and epidemiology


WHO yellow fever pages

Vaccine requirements


WHO International Travel and Health



Public Health Scotland, TRAVAX® Country pages



Public Health Scotland, Fitfortravel® country pages

Vaccine recommendations


Public Health Scotland, TRAVAX®.



TRAVAX Call Line: 0141 300 1130 (for health professionals only)

Vaccine information


Department of Health; Immunisation against infectious disease



Sanofi Pasteur: 01483 505515

Guidance


Guidance on Vaccine Storage and Handling



Vaccine Incident Guidance: Responding to Errors in Vaccine Storage, Handling
and Administration
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Outbreaks of Yellow Fever


WHO outbreak pages



WHO: Disease Outbreak News Information on ‘infected areas’ is published in the
Weekly Epidemiological Record the on a weekly basis.



Public Health Scotland: TRAVAX® outbreak Index
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Appendix 2: Forms
This appendix contains the following forms:


Application for designation as a Yellow Fever Vaccination Centre



Conditions of designation Yellow Fever Vaccination Centre (YFVC) in Scotland



Yellow fever tutor led training session application form



Voluntary de-designation of a Yellow Fever Vaccination Centre

Completed forms should be returned by email to phs.yellowfever@phs.scot
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Application for designation as a Yellow Fever Vaccination
Centre
Name of Centre ___________________________________________________________
A named administrative lead, who will take responsibility for the administrative management
of the YFVC must be nominated. The administrative lead should work in the YFVC, they will
be the first point of contact for PHS and could be the practice manager or a nurse, doctor or
pharmacist.
N.B. A responsible supervising clinician (RSC) that must be GMC registered medical
practitioner must also sign the Conditions of Designation.
Named administrative lead __________________________________________________
Address of centre __________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
City/Town ________________________________________________________________
Tel number___________________________ Email _______________________________
Website address ___________________________________________________________
The centre is: (delete as appropriate)
1. A NHS health centre or surgery of a registered general medical practitioner
2. Occupational health department of an organisation
3. A centre managed by a NHS trust or health board (e.g. hospital clinic)
4. An independent (private) clinic
5. Other (please specify) __________________________________________________
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Vaccinations will be available to: (delete as appropriate)
1. Registered practice patients only
2. Registered practice patients and members of the public
3. Members of the public
4. Employees only
5. Other (please specify) __________________________________________________

Contact details for your centre will be placed on the Yellow Fever section of the NHS website
nhsinform.scot/. If you do not want your centres details on the website, please state below.
I (centre name) ____________________________________________________________
do not want my YFVC details on the NHS Inform website.
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Conditions of Designation Yellow Fever Vaccination Centre
(YFVC) in Scotland
The responsible supervising clinician (RSC) must be a GMC registered medical
practitioner and must agree to comply with the following Conditions of Designation
and sign below:
1. The centre will administer only yellow fever vaccines approved by the World Health
Organisation (WHO).
2. All yellow fever vaccinations carried out at the YFVC will be performed by the
responsible medical practitioner, or by a UK registered nurse, doctor or pharmacist
(registration to be current and unrestricted), acting under his/her direction and control.
3. Facilities for administering and storing vaccines will meet the principles, practices and
procedures defined in Immunisation against infectious disease: the green book.
4. Appropriate policies for safe administration of yellow fever vaccine will be in place,
and all staff involved in administration of vaccine will be appropriately trained.
5. The YFVC will comply with staff training as required by Public Health Scotland (PHS).
6. The YFVC will keep records of all yellow fever vaccinations which will be maintained
and archived or disposed of in accordance with both local and national policies.
7. The International Certificate of Vaccination or Prophylaxis will be completed in
accordance with WHO International Health Regulations (IHR), bearing a specified
YFVC registered stamp and signed by an authorised vaccinator.
8. All vaccine associated adverse events will be reported to the Medicines and
Healthcare Products Regulatory Agency (MHRA).
9. Annual returns of vaccine utilisation will be sent electronically to PHS.
10. PHS will be notified immediately of any changes, which may affect the YFVCs
designation status.

37

11. If requested, PHS will be given access to the YFVC or receive copies of YFVC
records to ensure that the centre is complying with the conditions of designation.
12. The YFVCs status as a designated YFVC will be reviewed at annually.
I understand that failure to comply with these Conditions of Designation will result in the
YFVCs designation as an YFVC being withdrawn.

Full Name (block capitals) ____________________________________________________
Qualifications ______________________________________________________________
GMC Registration Number ____________________________________________________
YFVC Centre Name/Number (UKYFVC) _________________________________________
Signature ___________________________________ Date _________________________
This form must be completed and signed by the GMC registered medical practitioner
responsible for the centre. A registered General Medical Council (GMC) number MUST be
included.
Send completed forms electronically to phs.yellowfever@phs.scot
Payments
Details of current fee structure are available on the HPS website: hps.scot.nhs.uk
Your centre will be sent an invoice for the cost of initial designation/renewal once your
paperwork has been received.
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Yellow fever tutor led training session application form
Name of trainee ___________________________________________________________
Job title of trainee __________________________________________________________
Name of practice/centre _____________________________________________________
Responsible supervising clinician (RSC) ________________________________________
(must be a GMC registered doctor that will have overall responsibility for the YFVC)
YFVC address ____________________________________________________________
City/Town ________________________________________________________________
Postcode ___________________________ Tel Number: ___________________________
Email ______________________________ Website address _______________________
I confirm that I would like to secure a place on the Scottish Health Protection Yellow Fever
tutor-led training.
Name (print) _______________________________________________________________
Email ____________________________________________________________________
Date of training ____________________________________________________________
Signature ________________________________ Date ____________________________
Please return this form by email to phs.yellowfever@phs.scot
Please email phs.yellowfever@phs.scot or call on 0141 300 1137 with any queries you
may have regarding training.
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Voluntary de-designation of a Yellow Fever Vaccination Centre
Centre name _____________________________________________________________
UYFVC number ___________________________________________________________
Name of responsible supervising clinician _______________________________________
Address__________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
Tel number ____________________________ Email ______________________________
The above YFVC wishes to voluntarily de-designate as a Yellow Fever Centre with
immediate effect. I can confirm that I have read and understood the De-designation of a
YFVC information pack, and that:
1. The yellow fever vaccination stamp has been disposed of.
2. Any unused yellow fever vaccine has been disposed of according to manufacturer
guidelines and local policy.
3. Any unused Yellow Fever vaccination certificates have been returned to PHS.
4. The YFVC will keep records of all yellow fever vaccinations which will be maintained
and archived or disposed of in accordance with both local and national policies
5. PHS has been informed of storage arrangements of case notes / vaccination records
Reasons for de-designation: __________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
Signature _____________________________
Date ________________________________
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Appendix 3: Example Yellow Fever Vaccination Record
Patient Name:
family name,
first name

Patient ID
number

DoB

Date of
Vaccine Vaccine Vaccine Name and
vaccination trade
batch
expiry
status of
name
number date
vaccinator

Destination
country

Remarks/
special
instructions

41

